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Estate Access for Members:

Homeowners are required to access the Estate via the boom control points at the main entrance to

the estate.

Please note the retractable main gate is not for all day use but will be open at a set time in the
morning and will be closed at a set time in the evening. For normal daytime access between the
Estate “Lockdown Period” The conventional Boom controls shall be in operation. Should anyone
require access out of this time frame the gate will need to be opened by security personnel to enable
access to the existing security equipment which will log all entry and exits into the estate.

Access Registration:

The means to access shall be either by “Biometric” Fingerprint reading, or Magnetic encrypted cards

initialised against the “Profile” of the registered Card Holder.

In order to register with the HOA to gain unrestricted access to the estate, all homeowners (Natural
Persons), and immediate family members of age over eighteen are required to kindly make an
appointment with Clyde ( Telephone: 032 - 86 601 00 ) or E-Mail: clvde@elalenihoa.co.za , to

meet at the Elaleni Coastal Forest Estate HOA offices reception area, located on the first floor of the

“Gates” Office precinct situated at the entrance to the estate.

For registration purposes the owners who have taken formal transfer of property within the Estate
and are registered as members of the HOA, are requested to kindly produce the following
documents, inclusive of the documents applicable to a “Natural Person” in terms of the FINANCIAL

INTELEGENCE CENTRE ACT on the date biometric registration takes place;

Member Owners:

e Proof of property ownership (Certified copy of title deed) — Should a copy of the Title Deed
not yet be available from the Deeds Office, then a letter from the transferring attorneys
confirming that the transfer has been registered will be accepted.

e The signed application for membership form (Certified copy) This form is available at the

offices of the Transferring Attorney.
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Immediate Family Members (18 Years and above);

Copy of Identity Document.

To fast track the registration procedure registered members may forward via e-mail a copy of the

membership form together with copies of the Identity document for family members requiring

registered access.(Single person - Husband - Wife - Children 18 years of age and above - Mother -

Father - Father in law - Mother in law) as the case may be.

The necessary take on data will be uploaded into the system whereupon the applicant/s will be
contacted by the HOA office to arrange an appointment on a suitable date at a suitable time for the
biometric processing to take place during normal office hours. (08h00 to 16h30 Monday to
Thursday - 07h30 to 15h30 on Friday)

Other Applicant Categories

The documents required in terms of the Financial Intelligence Centre Act (Original or

Certified copy) as per the documents schedule below :-

DOCUMENTS SCHEDULE - THE FINANCIAL INTELLIGENCE CENTRE ACT
1. NATURAL PERSON

1.1. Copy of identity document;

1.2. Copy of marriage certificate and Ante-Nuptial contract, if applicable;

1.3. Copy of document reflecting residential address, such as electricity or water account

or any other account addressed to residential address;

1.4. Copy of a document issued by the South African Revenue Service on which income tax

number is recorded;

1.5. Details of nationality if not a South African citizen.
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2. COMPANY

2.1. Copy of Certificate of Incorporation (CM1);

2.2. Copy of Notice of Registered Office and Postal Address (CM22);
2.3. Copy of Form CM29 (Register of Directors);

2.4. Full names of the Directors of company;

2.5. Full names of the Shareholders of company;

2.6. Document depicting trade name and operating address of the company, such as a utility

bill, Telkom account or bank statement;

2.7. Copy of identity document of the manager and all authorised representatives of the
company (the directors) and all individuals who hold 25% or more of the voting rights

in the company (the shareholders) and advice as to the nationality of each;
2.8. Copy of VAT Registration Certificate;

2.9. Copy of document issued by the South African Revenue Service on which the company

income tax number is recorded;

2.10. Residential addresses of the manager and of the individuals who hold more than 25%

of the voting rights i.e. the Directors and Shareholders;

2.11.If a company or close corporation holds 25% or more of the voting rights, then similar
information concerning the company as set out above including information on
shareholders and directors or a copy of the Founding Statement if it is a close
corporation and addresses of the local office and head office of the company or close

corporation.
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3. CLOSE CORPORATION

3.1. Copy of Founding Statement (CK1) and any Amended Founding Statement (CK2);

3.2. Document containing trade name and operating address of the close corporation, such

as a utility bill, Telkom account or bank statement;

3.3. Copy of identity document for each member of the close corporation and all authorised

representatives and advice as to the nationality of each;

3.4. Copy of VAT Registration Certificate;

3.5. Copy of document issued by the South African Revenue Service on which the close

corporation income tax number is recorded.

4. TRUST

4.1. Copy of Deed of Trust;
4.2. Copy of Letters of Authority issued by the Master of the High Court;

4.3. Copies of identity documents in respect of founder of the trust, each trustee and each

beneficiary who can be determined;
4.4. Nationality and residential addresses of the afore going persons;

4.5. Copy of document issued by the South African Revenue Service on which the income tax

number of the trust is recorded.
4.6. Copy of the VAT Registration Certificate (if any);

4.7. Copy of the death certificate if the founder of the trust has died;
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4.8.1f a trustee or beneficiary is a legal person, copy of the founding document and the

addresses of the registered office and local office of the legal person
The signed application for membership form (Original or Certified copy)
If a Company:

e Copy of company registration documents

e List of Directors

e Proof of property ownership (copy of title deed) — Should a copy of the Title Deed not yet
be available from the Deeds Office, then a letter from the transferring attorneys confirming
that the transfer has been registered will be accepted.

e Copy of company registration documents

e List of Directors

e The signed application for membership form (Original or Certified copy)

NB: In the case of more than one Director, each of the Directors, and or family members of
age 18 years and above are required to produce the documents as listed above.

Preferably all persons are expected to obtain access via “Biometric” scanning process as the
use of Magnetic encrypted cards is open to abuse and poses a security risk in the event a
card is lost or the owner is Highjacked by criminals wishing to gain access to the residence

within the estate.
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